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Please fill in the following information. 

Full Name of Child: ____________________________________
Date of Birth: ________________
If your child was born prematurely, please indicate by how many months/weeks ____________
Name known as: ___________________

Gender: (Male/Female) 

Child’s Address:
_________________________________________________



_________________________________________________
Telephone Number:
________________________
Names and dates of birth of brothers or sisters:
	

	
	Parent/Guardian 1
	Parent/Guardian 2

	Last Name:
	
	

	First Name:
	
	

	Date of Birth:
	
	

	Address (If different from above):


	
	

	*Home Telephone number

(If different from above):
	
	

	*Mobile Number:
	
	

	Email address:
	
	

	National Insurance No:
	
	

	National Asylum Support Service (NASS) Number:

If appropriate
	
	

	Do you have parental responsibility?
	Yes/No
	Yes/No

	Do you have legal access to your child?
	Yes/No
	Yes/No


*All telephone numbers listed above for parents must be accurate as they will also be used in the case of emergency.

If possible, please provide two other emergency contact numbers in case parents are not contactable                   
	
	Emergency Contact 1

(Not Parent)
	Emergency Contact 2

(Not parent)

	Last Name:
	
	

	First Name:
	
	

	Home Telephone Number:
	
	

	Mobile Number:
	
	

	Relationship to child:
	
	


To comply with tighter safeguarding procedures, it is necessary to see your child’s birth certificate and evidence of their address.  This must be the address that is registered for Child Benefit.  Please arrange for these documents to be taken to the school office as soon as possible so evidence can be recorded.

Personal details of your child:

	Does your child have any dietary needs or preferences?
	

	What language(s) are spoken at home?
	

	If English is not the main language spoken at home, will this be your child’s first experience of being in an English-speaking environment?
	

	Is your child left or right handed?
	


Ethnic Background:

Our ethnic background describes how we think of ourselves.  This may be based on many things, including for example, our skin colour, language, culture, ancestry or family history.  Ethnic background is not the same as nationality or country of birth.  Please study the list below and tick one box only to indicate the ethnic background of your child.  Please also tick whether this was completed by a parent.
	White:

· English                                                                                     

· Welsh                                                                             

· Scottish                                                      

· Other White British                              

· Irish                                                          

· Traveller of Irish Heritage                   

· White Eastern European

· White Western European

· White other

· Gypsy/Roma
	Mixed:

· White and Black Caribbean

· White and Black African

· White and Asian

· White and Chinese

· Other mixed background



	
	African:

· Somali

· Nigerian

· Congolese

· Any other Black African



	Asian or Asian British:

· Indian

· Pakistani

· Bangladeshi

· Any other Asian background
	(  Chinese:

	
	(  Any other ethnic background: Please state

	(  I do not wish an ethnic background to be recorded

	(  This information was provided by the parent/carer

	Other relevant information; e.g. Cultural/Religion:

	


Any information you provide will be used solely to compile statistics on the experiences of pupils from different ethnic backgrounds to help ensure that all pupils have the opportunity to fulfil their potential.  These statistics will not allow individual pupils to be identified.  From time to time, the information will be passed onto the Local Education authority and the Department for Education and Skills (DfE) to contribute to local and national statistics.  The information will also be passed onto future schools, to save it having to be asked for again.
Does your child have any special needs or disabilities?
Yes/No

If yes what level of Plan is in place for your child? 
My Plan: Yes/No, My Plan Plus: Yes/No, Educational Health care plan: Yes/No
What special support will he/she require in our setting?

	


Names of Professionals involved with your child:

Name 1:
_____________________________  
Role:
___________________________

Agency:
_____________________________
Telephone:
______________________

Name 2:
_____________________________  
Role:
___________________________

Agency:
_____________________________
Telephone:
______________________

Who is your Health Visitor?



Name:
_____________________________
 Based at:
_____________________________
Has your child had the two year old check with a Health Visitor:  Yes/No

Are you happy for us to share any information between Health Visitors:   Yes/No
Does your family have a social care worker for any reason?
Yes/No

Name:
_____________________________
Telephone:
______________________
Based at:
_____________________________

What is the reason for the involvement of the social care department with your family?
	


Medical Details:
Doctors Name and Address:
_________________________________________________






_________________________________________________

Telephone Number:

_________________________

	Has your child had or suffered from any of the following:


	

	Asthma or Bronchitis
	 Yes/No

	Sight or Hearing problems
	 Yes/No

	Heart condition
	 Yes/No

	Fits, fainting or blackouts
	 Yes/No

	Severe headaches
	 Yes/No

	Diabetes
	 Yes/No

	Allergies to known drugs
	 Yes/No

	Other Allergies
	 Yes/No

	Other illness or disability
	 Yes/No

	Travel sickness
	 Yes/No

	Has your child ever been stung by a bee or wasp?
	 Yes/No


If they do have allergies or intolerances can you please give details, including medication.

	


Has your child been immunised against:

	Diphtheria
	 Yes/No

	Polio
	 Yes/No

	Meningitis
	 Yes/No

	Tetanus
	 Yes/No

	Whooping Cough
	 Yes/No

	MMR
	 Yes/No

	Other please name
	 Yes/No


What other information is important for us to know about your child?  


Images or photographs: 

From time to time, local or regional press or television may approach the school to take pictures of children if, for example, there has been a particular event at school that they wish to cover or perhaps if the school has had a good Ofsted report.  This may include images of your child or a group of children.  We take the issue of child safety extremely seriously and that includes the use of images of children.  It may be that, for personal or other reasons, you do not want an image or photograph of your child to be taken and so it is extremely important that we are aware of this.  Please indicate your response to this request by ticking the relevant boxes below.
Tapestry 

At Westbury-on-Severn Church of England Primary School Preschool, we use an online learning journey for our Preschool and Reception children. These ‘Tapestry’ learning journeys are accessible for you to enjoy looking at and sharing with your child during allocated celebration events and upon request. 

Tapestry/Photographic Consent Form
We take photographs for a number of reasons whilst your child is with us to document their Preschool and Reception year:

· to record what they enjoy doing;

· to record their learning and development progress;

· to record special events and achievements;

The Tapestry learning journey will include photographs of your child working with other children.

To comply with Data Protection, we need your permission before we can photograph or make any recordings of your child for the online learning journey.

I consent to photographs/ videos of my child’s image being taken                        Yes 

No
for use on the school’s website or social media site, and /or newspapers etc.  
I consent to photographs/ videos of my child’s image being taken by                   Yes 

No

authorised personnel representing Westbury-on-Severn CE Primary School
I consent to photographs containing my child’s image being included                  Yes

No

in other children’s online learning journeys (often children play alongside

each other and therefore this is a common occurrence in our observations).

I consent to treat photographs containing images of other children                       Yes
                   No                                                                                                                                                                   

for my own personal use only.  
(This means that the information cannot be shared with others, or published in any way, without the explicit consent of the parents or carers of those children who may be included. For example, any such photographs cannot be posted on a social networking site or displayed in a public place.)

 Please note that you can withdraw your consent, in writing, or request to see photos taken at any time. This form is valid for the duration of your child’s time in reception. It is your responsibility to let us know if you want to withdraw or change your consent at any time.
  

  Parent/Carer full name:


  Signed by Parent/Carer:

Parental consent form for educational visits and off-site activities:

Working together and Sharing Information. Please read this information carefully before signing the declaration.
At Westbury-on-Severn Church of England Primary School Preschool we look after your children’s information very carefully, ensuring that it is stored securely and only shared with relevant agencies that you have signed permission for.  The only time that we would share information without informing you is if your child was in immediate danger. We have produced a leaflet to explain how we keep information on your child and how long information is kept.
At times we like to take the children for local walks around the village.  You will be asked to sign to give permission to take the children out on such occasions on this registration form.  Staff to children ratios will always be 1:4 for these local activities. We also sometimes take children out on trips in staff cars.  All cars used are road worthy and insured for travel with children.  Parents are requested to provide appropriate car seats for these trips and parents will be informed before the trip or journey.
We admit children to our setting from age 3 years.
Children will be able to use their fifteen or thirty free hours of nursery entitlement. 
Other hours will be charged at the hourly rate of £6.50.  
Late picks: at our discretion we will give a 10 minute grace period and after this a set charge of £25 will be added to you next invoice. 

Any decrease in hours or the need to leave preschool must be received in writing giving a full term’s notice (12 weeks).  Fees will still be charged and nursery entitlement taken if notice is not given. 
 If you wish to increase hours please ask the Preschool lead – Jo Trigg by emailing: j.trigg@westbury-on-severncofe.gloucs.sch.uk, who will be happy to deal and advise you of waiting times. Fees are charged termly in advance.
Please indicate ( which sessions you would like your child to attend:

	Monday
	8.30 am to 12 noon
	
	12 noon to 3 pm
	

	Tuesday
	8.30 am to 12 noon 
	
	12 noon to 3 pm
	

	Wednesday
	8.30 am to 12 noon
	
	12 noon to 3 pm
	

	Thursday
	8.30 am to 12 noon
	
	12 noon to 3 pm
	

	
	
	
	
	


Please speak to Jo Trigg if you require hours on a Friday and she will be be able to advise if and when this will become available. 

If you think you meet the requirements for 30hrs extended entitlement, please tick the box.
Family income and benefit details
We need information about you and your child, to provide the best education and support by making sure we receive all the government funding to which we and your child are entitled. This information will help us to assess whether your child is eligible for extra funding or free school meals. These details will be kept strictly confidential in accordance to our General Data Protection Regulations Policy.

From April 2015 all Early Years providers who deliver Government funded early education will be able to claim the Early Years Pupil Premium for three and four-year-old children whose parents are in receipt of one or more of the following benefits:

Is your joint family income over £16,190 per year?    Yes/No (delete appropriate)
Are you in receipt of the following benefits below? (Please circle where appropriate).

· Income Support

· Income-based Jobseekers Allowance 

· Income-related Employment and Support Allowance 

· Support from NASS (National Asylum Support Service) under part 6 of the Immigration and Asylum Act 1999

· the guarantee element of State Pension Credit

· Child Tax Credit (with no Working Tax Credit) with an annual income of no more than £16,190

· Working Tax Credit run-on

· Universal Credit.

If you are not sure whether your joint family income is over £16,190 or whether you are in receipt of one of the benefits listed above, but you would still like us to check whether your child is eligible for free school meals, (Please tick the box) 

DECLARATION FOR FAMILY INCOME AND BENEFITS

The information I have given on this form is complete and accurate. I understand that my personal information is held securely and will be used only for local authority purposes. I agree to the Local Authority using this information to enable my child’s preschool/Nursery/childminder to claim the Early Years Pupil Premium for my child   I also agree to notify the Local Authority in writing of any change in my family’s financial circumstances as set out in this form.
Signed (Parent/Guardian) ____________________ 
                   Date ________________

General Data Protection Regulations (May 2018)

The Genera
Privacy Notice – Families and Children
Our school is a data Controller for the purpose of the General Data Protection Regulations.  We collect information from you and may receive information about you and your child.  We use this data to:

· Keep your child safe and healthy

· Support teaching and Learning 

· Monitor, report and share progress and achievements

· Assess how well we are doing.

This information includes your contact details, curriculum assessment, photographs, video, results, attendance as well as personal characteristics such as ethnic groups, special needs and relevant medical information.  We are required by law to pass some information to the Local Authority (LA), the DFE and safeguarding authorities.

We will not give information about you to anyone outside the school without your consent unless the law or our procedures allow us to.

If you want to see a copy of the information about you that we hold and/or share, please contact Anna-Mai Armstrong (Headteacher).
If you require more information about how the Local Authority (LA) and/or DfE store and use your information, then please go to the following websites:

http://www.gloucestershire.gov.uk/article/105060/Privacy-Notices and 
http://www.education.gov.uk/researchandstatistics/datatdatam/b00212337/datause
If you are unable to access these web sites, we can send you a copy of this information. Please contact the LA or DfE as follows:

· CYP Systems Support Team
ICT Service

Gloucestershire County Council

Quayside House

Quay Street

Gloucester. GL1 2TZ


Website:
www.gloucestershire.gov.uk
Email:

cypdsystemsupport@gloucestershire.gov.uk
Public Communications Unit
Department for Education
Sanctuary Buildings
Great Smith Street
London

The General
PLEASE READ THE FOLLOWING DECLARATION CAREFULLY

BEFORE YOU TICK FOR CONSENT AND SIGN

I give permission for the staff to administer first aid and for my child to receive medical attention if necessary and accept responsibility to seek further medical advice after signing an accident form. 

I give permission for suntan cream – named, (all children should have it applied before Preschool starts if the weather if very hot and sunny) to be put on my child if the staff think it is necessary and antihistamine cream to be used in the case of bites and stings. 

I understand that information is kept about my child both on paper and electronically. This information includes details of date of birth, health, family contacts, special needs or interventions, accidents, medical records, safeguarding concerns and records of progress and attainment. 

I understand that Westbury-on-Severn Church of England Primary School Preschool has procedures and policies in place to keep my child’s information secure and to dispose of information in a timely manner in accordance with GDPR schedules.

I have read and understand the Privacy notice and how and what data is kept about my child and family.

I understand that Westbury-on-Severn Church of England Primary School Preschool is registered under the General Data Protection Regulations and ICO for holding personal data. The school has a duty to keep this information up to date and may be required to share some of it with the Local Authority and DfE

I give permission for my family/child’s information to be shared between Westbury-on-Severn Church of England Primary School Preschool, and any other relevant agencies that may be involved in my child’s welfare, care and education. 

I give permission for my child to have supervised access to the internet where appropriate.

I give permission for my child to travel in staff cars – with appropriate parent provided car safety seats or a registered minibus or coach.  (you will be informed of travel beforehand)

I give consent for my email address to be used to receive newsletters and correspondence when required.  I will ensure that the school is kept up-to-date with the best email to send correspondence to.



Best email address currently is:________________________________________________
As a Parent / Guardian, I agree to adhere by Westbury-on-Severn Church of England Primary School Preschool policies which are available on the web site or in paper form if requested. (may be a small charge for this). I understand that I/we need to give a term’s notice (approx. 12 weeks) of changes to attendance pattern and that preschool fees and grants will still be taken until terms notice is served. Fees and grant are still charged regardless of my child’s illnesses or holidays taken in term time.

I understand that I will be still be charged if the Preschool is forced to close through natural or man-made disaster, epidemic illness, government recommendation or inclement weather. (see closure policy for details)

I agree that my child’s records can be passed on to their new school or shared with other settings they attend.

All information will always be kept strictly confidential and secure.  Please now tick and sign.

Signed (Parent/Guardian) ___________________________ 
Date ________________ 

Other settings and Schools

If your child attends another setting or child minder, please list accordingly. This information will help us to share information with the setting/childminder and will assist the child’s key person to consistently monitor your child’s learning and development by working together in an integrated way.

	Name of Setting/Childminder:




At the end of your child’s time at Westbury-on-Severn Church of England Primary School Preschool we will have records and assessments of their progress.  These are extremely useful for their new Reception School teacher and will be passed on during the transition.  

	Name of Child:
	Name of School (if known):

	
	


Note: Please remember that your child needs to be registered separately at the School of your choice in order to specify an interest.  Schools in Gloucestershire follow their own admissions policy and a place at Westbury-on-Severn Church of England Primary School Preschool does not automatically guarantee a place at a specific School.
Do you have any special skills or interests that you would like to share with the children at Westbury-on-Severn Church of England Primary School Preschool?

	


Please ensure that you have fully read and understood this document and have signed above.  

THANK YOU FOR CHOOSING WESTBURY-ON-SEVERN C of E  PRESCHOOL 


A small school, dreaming big.
For office use





Westbury-on-Severn C of E Preschool 


Preschool Registration Form











Please sign and date the form below if you are happy for your child:


To take part in school trips and other activities that take place off school premises; 


and


To be given first aid or urgent medical treatment during any school trip or activity.


Please note the following important information before signing this form:


This form will cover your child’s participation in any of the types of activities where consent is required, throughout their time at the school.  This includes: 


all visits (including residential trips) which take place during the holidays or a weekend;


adventure activities at any time; 


off-site sporting fixtures. 


The school will send you information about each trip or activity before it takes place.  


You can, if you wish, tell the school that you do not want your child to take part in any particular school trip or activity.


Written parental consent will not be requested from you for educational visits and the majority of off-site activities offered by the school – for example, group visits to local amenities – as such activities are part of the school’s curriculum and usually take place during the normal school day. This consent form applies only to optional non-national curriculum activities. Parents are unable to withdraw their children from curriculum activities, e.g. swimming.


Please note you are expected to provide the school with relevant up to date information regarding any special medical and dietary needs of your child.  Please also ensure that you provide up to date contact information for use in emergencies.


PARENTAL CONSENT:


I agree to my son/daughter taking part in trips and off-site activities.


I understand that the staff responsible for the activities will take all reasonable care of participants.


I consent to any emergency treatment necessary.  I therefore authorise the visit leader(s) to sign, on my behalf, any written form of consent required by the hospital authorities should medical treatment (a surgical operation or injection) be deemed necessary.





Signed..................................................................Date.................................................


A copy of this form may be returned to the parent by the school, once received and signed, if requested.
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